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MCTOAUKHU JOCATCIBHOCTH ayJAHOBHU3YAJIbHBIX apXHBOB,
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1 IlosicHUTEJBbLHAA 3ANMUCKA

1.1 Ileapb U 3aaa49¥ JTUCHUILIMHBI
Heap aucuunaMHbI: (OPMUPOBAHUE y CTYACHTOB 3HAHWNW B OOJIACTH WCTOPUU, TCOPHH H

AyJAUOBHU3YyAJIbHBIMU JOKYMCHTAMMU.

3agau AMCUMILIMHBIL:

BBIPaOOTKa HABBIKOB pPAaOOTHI C

- UI3YYUTHb OCHOBHBLIC ITOHATHA B obmactu APXUBOBCACHUA aYJUOBU3YAJIbHBIX JOKYMCHTOB,

- MIPOAHAIM3UPOBATh COBPEMEHHYIO KOHIICTIIIMIO apXHBOBEACHHUS  ayJAHMOBHU3YaTbHBIX
JIOKYMEHTOB;
- OCBOMTh TPHUHIMIBI W METOAbl pabOThHl ¢  ayJAHOBH3yaJIbHBIMH JOKYMEHTaMH,

IIPElyCMOTPEHHBIE B HOPMaTUBHO-METOJUUECKOM JIUTEPATYPE;

- M3y4YuTh crneuuduueckue OCOOEHHOCTH MPOIECCOB KOMIUJICKTOBAHMS, XpPaHEHUs, yuyeTa,
OIMCaHUs, UCIIONb30BaHMsl, MyOIMKAMU U PACIIPOCTPAHEHMSI ayIMOBU3YalIbHBIX JOKYMEHTOB B
COLIMAJIBHOW U KYJIbTYpPHO-aHTPOIIOJIOTMYECKOM cpene

1.2 IlepeyeHb IVIAHUPYEMBIX Pe3yJbTATOB 00y4eHUsI M0 AMCHUILIIMHE,
COOTHECEHHBIX ¢ HHAUKATOPAMH A0CTUKEHHUS KOMIIETeHIU

paBOBBIX (hopM

JAOKYMCHTaMHU U
APXUBHOC XPAHCHUC
JAOKYMCHTOB

Komnerenuus Nuaukaropsbl Pe3yabTaTnl 00yyeHus
(koo m KOMIIEeTeHIINIi

HAaNMCHOBAHHE) (Ko ¥ HAMMEHOBAHUE)
[TK-2. Cniocoben [TK-2.1. Cnocoben 3HaTh: OCHOBHBIE ATAIbI CO3/IaHUS
OpTraHU30BaTh pa3pabaThiBaTh ayJTMOBU3yallbHBIX JOKYMEHTOB U apXHUBOB
paboty ¢ JIOKAJTbHBIC B Poccum; akTyaipHBIE HOpMATUBHBIC U
JIOKYMEHTAIueil B HOPMATUBHBIE AKThI METOJIMYECKHE TOKYMEHTHI B cpepe padoThl
OpTaHMU3aIUIX OpTaHH3aIIH, C ayAMOBH3YyaJTbHBIMH JOKYMEHTAMHU
pa3IMYHBIX obecrnieunBaroIIye YMeTh: MPUMEHSTh TEOPETUYECKUE 3HAHUS
OpTraHU3aIOHHO- yIpaBleHUE [P OpraHU3aIUU PabOTHI C

ayJIMOBU3yaIIbHBIMHU IOKYMEHTAMHU B
apxXuBax OpraHU3aIlui, MyHHUITUTIAIBHBIX,
TOCYJJapCTBEHHBIX apXHBaXx.

Brnanets: HaBBIKaMU pa3pabOTKH
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB,
PETIaMEHTHPYIOIIUX OPTaHU3AIHIO
XpaHEHUs, KOMIUICKTOBaHHMS, y4eTa U
WCTIOJIb30BaHUS Ay TMOBU3YATbHBIX
JIOKYMEHTOB B apXHUBax OpraHU3alui
pa3uaHbIX (OpM COOCTBEHHOCTH,
TOCYJJAPCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOT'O CaMOYITPaBJICHUS, B
MYHHUITUTIATBHBIX U TOCYAapCTBEHHBIX
apXuBax.

I1K-5. Cnoco0OeH
OpraHu30BaTh
OIIEPATUBHOE u
apXMBHOE XPaHCHHUE
JIOKYMEHTOB c
HCIIOJIE30BAHUEM
WHTETPUPOBAHHOU

cpenbl  pa3paboTKH,
BKJIIOYAsi  CpEeACTBa

[IK-5.1. Ucnonb3yet
SHAaHUA TCOPCTUUCCKUX,
MPaBOBBIX U
METOANYECKHNX OCHOB
ONEPATUBHOTO U
APXUBHOI'0 XpaHCHUSA
JIOKyMEHTOB

3HaTh: NPUHIIUIIBI U METOABI PaOOTHI C
AyJUOBHU3YyaJIbHBIMU JOKYMCHTAaMU,
MPEeyCMOTPEHHBIE B HOPMATHBHBIX U
MCTOANYCCKUX JOKYMCHTAX;

YMeTh: NPUMEHSTh TEOPETUYECKUE 3HAHUS
00 opranm3aiy mpoIeccoB
KOMIUIEKTOBAHUS, XpaHEHHUSI, yUeTa,
OIIKMCaHus, UCIIOJIB30BaHUS, ny6n1/11<au1/m n
pacmpoCTpaHeHUs Ay IMOBU3YaJTbHBIX




BU3YaJILHOT'O JIOKYMEHTOB B COLIMAJIbHOM M KYJIbTYpHO-

MPOTrPaMMHPOBAHUS AHTPOIIOJIOTHYECKOH cpefe.

, yMeeT BrnaneTs: HaBbIKaMH SKCIIEPTU3BI

UCTIOJIB30BATh IIEHHOCTH, OTTMCAHUS U TIOATOTOBKH OIHCEN

CpeacTBa (OTOIOKYMEHTOB, (POHOTOKYMEHTOB,

aBTOMAaTHU3aINU KHHO(OHOJIOKYMEHTOB, aHAJIN3a

JTAalloOB aHaJIW3a M nyOnuKanui ayAnoBU3yaIbHBIX

MIPOEKTUPOBAHUS JOKyMEHTOB Ha O()UIMATBHBIX caiiTax
rOCYJJapCTBEHHBIX OPTaHOB BIIACTH,
JIOJDKHOCTHBIX JIUL, KOMMEPUYECKHX U
HEKOMMEPUECKUX OpraHu3aIuii,
YUpEXKJICHUH HAyKH U KYJIBTYPBI.

1.3 MecTo JUCUMILIMHBI B CTPYKTYPE OCHOBHOM 00pa3oBaTe/IbHOM

MPOrpaMMblI

Juciuuinaa «Opranusaiyst paboThl ¢ ayIHOBU3YaIbHBIMHA JTOKYMEHTAMM» OTHOCHUTCS K
YacTH TUCHHUIUIMH IO BBIOOPY, (OPMHUPYEMO#l yYaCTHHKAMH O0pa30BaTEIbHBIX OTHOIICHHN
O/loka  JMUCIUIUIMH  Y4eOHOTrO  IUlaHa, [0  HaMpaBJICHUSAM  TOAroTOBKH  46.03.02
JIOKyMEHTOBEICHHUE W apXUBOBEICHUE, PO «HTEIIeKTyalbHbIe CUCTEMbI B YIIPABICHUH
JTOKYMEHTaMH».

JInst  OCBOGHHS  OUCIUIUIMHBI ~ HEOOXOAMMBI ~ 3HAHUS, YMCHHS W  BIIQJCHHS,
(bopMHpOBaHHBIE B XOJC HW3yUCHHs CICAYIONIMX TUCIHUIUIMH M TPOXOXKIACHUS IPAKTHK:
«JloOKyMEHTOBEICHHEY, K APXHBOBEICHHEY.

B pesynbraTe OCBOCHHS TUCHMILIMHBI (OPMHUPYIOTCS 3HAHHS, YMCHHS M BIIaJICHHS,
HEOOXOAMMBIE JIUTS U3YUYCHUS CIACTYIONIMX TUCIUIUTHH U MTPOXOKIACHHUS MTPAKTHK:

Opranuzanus paboThl C HAYYHO-TEXHUYECKOHN JOKYMEHTAIUCH

[MpeaaumnioMHas mpaKTHKa

2  CrpykTypa THCUMILIMHBI

OO01mas TpyA0eMKOCTh TUCIUTUTHHBI COCTaBiseT 3 3.¢., 108 u.

CTpyKTypa AUCUHMILIMHBI 1JIs1 04HOH GopMbI 00yUeHUst

O0beM IUCHUIUTHHBI B ()OpME KOHTAKTHOW PabOThI 00ydYaIOMIUXCs C MeAaroruuecKuMu
pabOTHUKAMHU ¥ (WJIM) JIUIIAMH, MTPUBJICKAEMBIMH K peau3aliid 00pa3oBaTe/IbHON MPOrpaMMbI
Ha MHBIX YCJIOBUSX, IIPU MPOBEICHUH YUCOHBIX 3aHATHIA:

Cemectp | Tum yueOHBIX 3aHATHI KonmuecTtBo
4acoB
7 Jlekuuu 24
7 CemuHapbl/J1a00paTOPHBIE PAOOTHI 36
Bcero: 60

OOBeM TUCIHIUTMHEI B (hOpME CAMOCTOATEIbHON PAabOThl 00YJAIOIINXCS COCTABISACT 48
aKaJIeMHYECKHUX YacoB.

3 CoaepxkaHue TUCHUIIIMHBI

| Ne | HaumenoBaHue | Conepxanue




pasziena
AU CHMITAHBI
HayuHo- [IpencraBnenre o 0a30BBIX MOHATHUSAX M TEPMHHAX B cdepe
uccienoBaTenabckas | paboThl C ayJMOBU3yaJIbHBIMU  JOKYMEHTaMH (ABJ)
u HOpPMAaTHUBHO- | (“‘ayAMOBU3yaIbHBIN apXxuB”, “MOKyMEHT’, “KHHO-, ()OTO-, BHIEO-,
MeToauveckas 0Oasza | GoHOTOKYMEHT”).
apXUBOBEICHUS JleiicTByrolMEe 3aKOHOJATENbHBIE aKThl B 00JACTH pabOThI ¢
ayauoBusyanbHbelx | ABJI. I'ocynapcTBeHHbIE W OTpacieBble CTaHAAPTHI M0 MpobiaemMam
JIOKYMEHTOB OlpesieNieHUs] CTaTyca, OpraHU3allii XPaHEHUs U HCIOJIb30BaHUS
KUHO(GOTO(HOHOBUICOTIOKYMEHTOB.
HopmaTtuBHO-MeTOMMUECKHE JOKYMEHTHI M WX pOJb B
opranuzaiuu pabotel ¢ ABJI: ofmas XapakTepHCcTHKa, OLEHKa
NEePCIEeKTHB MPAKTHYECKOT'O TPUMEHEHUSI.
[IpakTuyeckue OTnuunTenbHble 0COOGHHOCTH ayIUOBHU3YAIbHBIX JTOKYMEHTOB
OCHOBbI paboTel ¢ | (AB]/l) mo cpaBHeHMIO C THCbMEHHOM JokyMeHTanueil. Llemu
ayquoBU3yalbHBIMU | co3nanusi ABJl B opranumzanuu. [lmanupoBaHue M OpraHu3aius
JIOKYMEHTaMu B | pabot no coznanuio AB/I. Texuuueckoe obecrneuenne. O6paboTka
OpraHu3aIu AB/I nocrne ux co3gaHus.

Ocob6ennoctu pabotel ¢ ABJI B chnenuamu3upoOBaHHBIX
opraam3aiysax: B CMU, KHHOBUIEOCTYAUSIX U T. 1.

CoBpeMeHHast  CETh
AyJJMOBHU3YAJIbHBIX
apxuBoB B Poccun u
3a pyOexKoM.

OnplT  MHCTUTYUMOHANBHOTO  OMOPMIICHHS  OpraHU3aluu
CO3/IaHUS U XpaHEHUs KUHOPOTOPHOHOJOKYMEHTOB B TIEPBHIE TOJIBI
CoBeTckoil Bi1acTH.

3HaueHHE CO3/IaHUS  CICUUATU3UPOBAHHBIX  YUPEKICHUH,
XpaHAIMX KUHO(POTOPOHOIOKYMEHTHI, AJISi Pa3BUTUSL aPXHUBHOTO
nena B CCCP Bropoit nonoBunsl 1920- 1930-x rogos.

Ponp monoxenus o I'ocynapcrBennom apxuBHoM (ponme CCCP
(1941 r.) B onpenenennu craryca ayJUOBU3YyaJbHbIX apXUBOB.

Cozmanue ceTM  ayJIMOBU3YaJbHBIX apXHBOB  COIO3HOTO,
pecIyOIMKaHCKOTO M TOPOACKOTr0 ypoBHS W momuuHenus B 1930-
1980-x rr.

PedopmupoBanne cucTeMbl ayIuOBH3yallbHBIX apXWBOB B
Poccuiickoii ®@enepaunu 1990-x r10I0B M €ro MOCIEACTBHUS.
[IpoGnembl aganTanvd TOCYAAPCTBEHHBIX U BEJOMCTBEHHBIX
apXuBOB  KMHO(OTO(POHOBHACOAOKYMEHTOB K  COBPEMEHHBIM
HKOHOMUYECKUM U COIUATBHO-TIOTUTHYECKUM YCIOBUSIM.

Knaccudbukanus wu
OpTaHHU3aIH
XpaHCHHS
ayTMOBU3yITbHBIX
JIOKYMEHTOB

OyHKIMOHANBHOE 3HAY€HHE W OCOOEHHOCTH apXHBOBEIYECKOU
KJaccu(uKamum KHHO-, (oTo-, (oHO-, BHACOAOKyMEHTOB. E&

COOTHOIIIEHHE c OPYTUMH TUIIAMU KiaccupuKauu
(MCTOYHUKOBETUECKOM, JOKYMEHTOBETYECKOM,
HCKYCCTBOBEIYECKO).

[Mpuanumer  kmaccudukanyu  KUHO-, (OTO-, BHILO- U

(OHOIOKYMEHTOB KaK OOBEKTOB apXMBHOTO XpaHeHus. Dopmbl

COACPIKATCIIbHOT'O n TECXHUYCCKOI'O 000CHOBaHMUS JaHHBIX
IMPUHIUIIOB.

HpaKTI/I‘-ICCKaSI CymHOCTb M  3HAUCHHUEC CHUCTEMATU3aAlUU
Pa3INYHBIX BHUI0B AyAUOBHU3YaJIbHBIX JAOKYMCHTOB B
TOCYJAapCTBCHHBIX apXUBaxX U ACATCIIBHOCTU OpFaHH3aHHﬁ.

Bo3MmoxHOCTh COOTHOLICHHUA KHaCCI/Iq)I/IKaI_II/II/I n

CuCTeMaTus3aum JOKYMEHTOB B JCATCIbHOCTH COBPEMCHHOI'O
AYANOBU3YaAJIbHOI'O apXHBa.

KommiiekroBanue u

C}’HIHOCTI) n 3HAYCHHC KOMIIJICKTOBaAHHUA B paMKax




OKCIICPTH3a
OCHHOCTHU
AyJJMOBHU3YAJIbHBIX
JOKYMEHTOB

IPAKTUYECKONM  JEATEIbHOCTH  ayJUMOBHU3yaJlbHOTO  apXuBa.
OcHoBHbIE 3Tanbl PadOTHI 10 KOMIUIEKTOBAHUIO TOCYJapPCTBEHHOTO
apxuBa ayJIMOBU3yaJIbHBIMU JOKYMEHTAMHU.

CoBpemMeHHasl TMpakTUKa KOMIUIEKTOBAaHUSI TOCYJIAapCTBEHHBIX
apxuBOB (peepanbHOr0 M PETMOHAIBHOTO YPOBHS MOTYUHEHHUS
KHHO-, (OTO-, BUJCO- U (DOHOTOKYMEHTAMH.

[Topsgoxk  npuéma  ayauOBU3YyalbHBIX  JOKYMEHTOB  Ha
roCy/IapCTBEHHOE XpaHEHHE.

CyImHOCTh M 3HAU€HUE HKCIEPTHU3bl LIECHHOCTH B apXWBaxX U
YUPEXKICHUSAXK, XPAHALINX ayIHOBU3YAIbHbBIC IOKYMEHTHI.

CoBpeMeHHas MPAKTHKA SKCHEPTU3bl LIEHHOCTH KHHO-, (OTO-,
BUJICO- U (DOHOJTOKYMEHTOB B apxuBax Poccutickoii deneparuu u B
apXuBax OpPraHu3aIuu.

O6mue u crneuupuyecKkue KpPUTEPUH SKCIEPTH3bI LIEHHOCTU
pa3IMYHBIX BHUJOB ayAMOBHU3YyaJbHBIX JOKyMEeHTOB. Hannuue
noBTopsitonieiics uHpopManuu B KUHOGOTOHOHOJOKYMEHTaX Kak
OJIMH W3 HanboJiee aKTyalbHBIX (PAaKTOPOB, BIMSIOUINX HA MPOIECC
9KCIIEPTH3bI UX IIEGHHOCTH B apXUBaX.

VYuyer u onucadue

AOKYMCHTOB
AyJIMOBU3YAJIbHBIX
apxXuBax

B

[IpakTuka yuaéra KHHO(OTO(HOHOTOKYMEHTOB B
ayJMOBH3YAJIbHBIX apXHUBaX PAa3IMYHOTO MPOQHIS U €€ OLCHKA.

Cucrema Hay4YHO-CIIPAaBOYHOTO ammapaTa B ayJHOBHU3yaJbHOM
apxuBe: €€ COCTaB M Ha3HAUCHHE.

ApXUBHBIE CIIPAaBOYHHKH KaK BAXHEWUIIHMHA AIIEMEHT CHCTEMBI
Hay4HO-CIIPABOYHOTO arnmapaTa K ayAHOBH3YyaJIbHBIM JJOKyMEHTaM.

OCHOBHBIE PAa3HOBHIHOCTH OIHCEH MPUMEHUTEIHHO K KHHO-,
¢oro-, BHIEO- U (OHOJOKyMEHTaM. 3HaueHue U (OopMbl
UCTIOJIb30BaHUSl YUETHBIX, IMOMCKOBBIX W CIPaBOYHBIX (DYyHKITHIA
omuceld B apXMBOBEIYECKOW TMPAKTHKE W JCATEILHOCTH
UCCIIE0BATEIEN.

Cuctema KaTajoroB B  CHEIHMAJIM3MPOBAHHBIX apXUBax,
XpaHAIMUX KUHO-, POTO-, BUIEO- U (DOHOAOKYMEHTHI, UX COCTAaB H
ocobeHHOCcTH. OCHOBHBIE METOANYECKHE TPEOOBaHUS K ONHCAHMIO
ayMOBU3YAIIbHBIX JOKYMEHTOB B Pa3JIMUHBIX BHaX KaTaJIOTOB.

3HayeHue MyTeBoAUTENed, O0030pOB M JAPYTHMX apXHUBHBIX
CIPAaBOYHUKOB TEMATHYECKOTO TMpOQWIs B CHCTEME HAay4HO-
CIPaBOYHOTO arnmnapaTta KHHO()OoTo(POHOBUICOAPXHBOB.

CoBpemMeHHas NpaKTHUKa CO3JIaHMS " BHEIPEHHUS
aBTOMATU3UPOBAHHBIX MH()OPMAIIMOHHO-NIOMCKOBBIX cucTeM (0a3
JTAHHBIX, AJIEKTPOHHBIX MTyTEBOJUTENICH) B ICATEIIEHOCTh aPXUBHBIX
YUPEXKICHUH, XpaHALIIMX M HCIOJB3YIONINX ayJnOBU3YyaJbHbIC
JIOKYMEHTHI.

Opranuzanus
HCIIOJIL30BAHUS
JIOKyMEHTOB
ayTMOBHU3yJIbHBIX
apXHUBOB

OcHoBHbIE cepsl OpraHu3anuu HCIIOJIb30BaHUs
KHUHO(GOTO(HOHOBU/IEOIOKYMEHTOB.

CoBpeMeHHbIN COCTaB YUpEXKIECHUH, MIOCTOSTHHO
UCIIOJIB3YIOUINX B MPAKTHUYECKOM AESITETbHOCTU ayAHOBU3YaIbHbBIE
JIOKYMEHTHI.

HopmaTuBHO-MeTOIMYeCKHE  peKOMEHJauuu B pabore
CHEeUaATN3UPOBaHHBIX apXuBOB pu MCIIOJIb30BaHUU

KHHO(POTOHOHOBUACONOKYMEHTOB. OOmue W  OTIHYUTEThHBIC
YepThl  JEATEIBHOCTH TOCYJApCTBEHHBIX U  BEIOMCTBEHHBIX
apXMUBOB B JJaHHOU cepe.

@DopMbl OpraHU3allii MCIOJIB30BaHUsl KHHO-, $oTO-, HhoHO- U




BUJICOJJOKYMEHTOB B ayAMOBHU3YaJbHBIX apXMBax: IMOJrOTOBKA
UH(GOPMAIIMOHHBIX JOKYMEHTOB M KYJIbTYPHO-IPOCBETUTEIbCKUX
IporpaMM, OpraHu3alus padOThl HCCIENOBaTENed B YHUTAIBHBIX
3ajJaXx W KOMHAaTax  MpPOCIyIIMBaHHUS  (POHOIOKYMEHTOB,
nyOyMKaTopckasi AedarenbHOCcTh. CTeneHb pacnpoCcTpaHEHHOCTH
3TUX U APYTUX GOpPM B COBPEMEHHOM MPAKTHUKE.

Opranu3zanus u MEeToIuKa  yudéra HCIOJIb30BaHUs
KUHO(GOTO(HOHOBHIEO0I0KYMEHTOB B CHELUaTU3UPOBAHHBIX
rOCYJJapCTBEHHBIX apXHUBaX.
4 Oo6Opa3oBaTesibHbI€ TEXHOJOTHH
No Buowi
Oobpazosamenvuvie u  ungopmayuonnvie
n/ |Haumenosanue paszoena |yuedoHvix
. mexHo02uu
n 3aHAMUL
1 |2 3 5
1. |Hayuno- Jlekuus Jlekuust
Hccaea0BaTeNbCcKas u Camocrositens |KoncynbTupoBanue IIOCPEICTBOM
HOPMaTUBHO- Has pabota ANIEKTPOHHOMN TTOYTHI
MeToaudeckas 6aza
apXUBOBEICHHS
ayJIMOBU3YyaJIbHBIX
JIOKyMEHTOB
2. |lIpakTuyeckue OCHOBBI Jlexuus. [TpoGnemMHO-ipaKTUYECKAs JIEKLUS c
paboThI C Camocrositens |ucnonb3oBanueM KOD]]
ay/IMOBHU3yaJIbHBIMU Hasi paboTa [loaroToBka K 3aHSATHIO C MCIOJIb30BAHHEM
JIOKyMEHTaMH B JTUTEPATYPHI
OpraHu3aluu
3. |CoBpemeHHas ceThb Jlexuus. [Tpo6nemMHO-ipaKTUYECKAs JIEKLIMS c
ayJIMOBU3YaJIbHBIX Camocrositens |ucnonb3oBanueM KOD]]
apxuBoB B Poccun 1 3a Hasi paboTa [loaroToBKa K 3aHATHIO C HCIOJIB30BAHHEM
pyOeKOM. JUTEPATYPHI
4. |Knaccudukanus u Jleknusa [TpobGneMHO-TIpaKTHYECKAS JIEKIUSA c
OpraHu3alus XpaHEHUs [IpakTnueckoe (ucnonbzoBanueM KOD/]
ayAMOBU3YyJIbHBIX 3aHSTHE Pa6ota ¢ paznarounsim matepuagom — KOD/I.
JIOKYMEHTOB Camoctodrens |[loaroroBka K 3aHATHIO C HCHOJIb30BAaHUEM
Hasi paboTta JIUTEPATYPBI
5 |KommuiekToBaHue u Jlexums [Ipo6nemMHoO-npaKkTHYECKas JIeKI s c
JKCIIEPTH3a LIEHHOCTU [Ipaktuueckoe |ucnonb3zoBanuem KOD/|
ayJINOBU3YAITbHBIX 3aHSTHE Pabota c paznarounsim matepuaaom — KOD/I.
JIOKyMEHTOB Camocrositens |[logroroBka K 3aHSTHIO C HMCIOJb30BaHUEM
Hasi pabota JUTEpaTyphl
6. |Yuer u onucanue Jlexuus [TpoGnemMHO-ipaKTUYECKAS JIEKLMS c
JTOKYMEHTOB B IIpakTueckoe (ucnonbzoBanueM KOD/]
ayMOBU3YaJIbHBIX 3aHATHE Pa6ota ¢ paznaTounsiv Matepuanom — KOD/I.
apxXuBax opraHu3anui Camoctosrens |[lonroroBka K 3aHSATHIO C HCHOJIb30BaHUEM
Hasi paboTa JIUTEPATYPBI
7 |Opranuzanus Jlexums [IpoGnemMHO-ipaKTUYECKAs JIEKLIMS c
HCIIOJIb30BaHUS IIpakTrnueckoe |ucnonbzoBanueM KOD/]
JIOKyMEHTOB 3aHATHE Pabora ¢ pa3naTouHbIM MaTepHaIoOM
ayJIMOBU3yaJIbHBIX Camoctodrens [[loaroroBka K 3aHSTHIO  C HMCHOJIb30BAaHUEM
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| |apXI/IBOB OpraHu3anuin |Ha$[ pabota |J1HTepaTprI

B mepuon BpeMEHHOr0 MPUOCTAHOBJICHHS TIOCEHICHHUS OOYYAIONTUMUCS TIOMEIICHUH |
tepputopun PITY nna opranmzanum ydeOHOTrO mpolecca ¢ MPUMEHEHHEM JIIEKTPOHHOTO
oOydeHUsT W JHMCTAHIMOHHBIX OOpPA30BATENBHBIX TEXHOJOTHH MOTYT OBITh HUCIOJIH30BaHBI
cienyromue o0pa3oBaTelbHbIE TEXHOJIOTHH:

— BUJICO-JICKIIUH;

— OHJIAMH-JIEKIIUH B PEKUME PEATbHOTO BPEMEHH;

— DIIGKTPOHHBIC YYCOHUKH, yaeOHBbIC TTOCOOWS, HAyYHbIC M3/IaHUS B AJICKTPOHHOM BHJIE U
JOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHUCTEMBI JIJIs AJIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIBTAIIMH C UCIOJIb30BAHUEM TEIIEKOMMYHHUKAIIMOHHBIX CPECTB.

5 OueHka mIaHMPYEeMbIX Pe3yJIbTATOB 00y4YeHHUsA
5.1 Cucrema oueHMBAHUSA

®opma KOHTPOJIA Makc. KOJIM4€eCcTBO
0aJUI0B
3a oxny Bcero
padoty

Tekymui KOHTPOJIb:

- 8bINONIHEHUE 3a0aHUll Ha npakmuyeckux 3auamusax |10 bannos 40 6annos
- 3awyuma pechepama 20 b6annos 20 bannos
[IpomexyTouHas arrecranus 40 bannos
(Umocosas nucomennas paboma)

Hroro 3a cemecTp 100 6annos

3a4ém ¢ OUEHKOI

[Tomy4yeHHbIH COBOKYIHBIHN pe3ybTaT KOHBEPTUPYETCS B TPAIULIMOHHYIO KAy OLIEHOK U B
niKaity oueHok EBporneiickoil cucteMsl nepeHoca u HakorieHus: kpeautos (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBHHM ¢ TaOIUIICH:

100-6ampHas R p— Ixana
IIKaaa ECTS
95100 OTangHO A

83 -94 B

68 — 82 Xopo1io 3a4TEHO C

56 —67 v D

50 55 JIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HeynosnerBoputensHO HE 3aYTEHO F
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5.2 Kpurepum BbICTABJIEHUS OLEHKH O TUCHUIIUHE

Bamnsl/
Hlxkama ECTS

O1eHka 1o
ITUCLUILINHE

Kputepuu onieHkH pe3ynbTaToB 00yUueHUs M0 AUCIUILTHHE

100-83/
A.B

«OTJIIMYHO»

BricTaBmsiercst 00y4aromemMycsi, €Ciiiu OH TITyO0Ko u
MIPOYHO YCBOMJI TEOPETUYCCKHUIA U MPAKTHUCCKUH
MaTepua, MOKET MPOJIEMOHCTPUPOBATH ATO HA 3aHATHSIX U
B X0JI€ IPOMEKYTOYHOM aTTECTAIIHH.

OOyyaroIHiicss HCYEPIBIBAOIIE U IOTHYECKU CTPOITHO
u3JaraeT yueOHbIH MaTepuall, yMEeT yBSI3bIBATh TCOPUIO C
NPaKTHUKOM, CIIPABIISICTCS C PEIICHUEM 3a]1a4
npo¢eCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, ITPaBUJIBHO 000CHOBBIBAET IIPUHSATBIC
peIeHUs.

CB00OOIHO OpUEHTUPYETCS B YUEOHOH U
npoeCCHOHATBLHOM JTUTEpaType.

OrneHka no JUCHUILTAHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalUu.

Komnierenumu, 3akpeniéHnble 3a JTUCHUIIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIY.

82-68/

«XOpouIo»

BeicTraBnsercs o0yyaromemMycs, €CIIi OH 3HAeT
TEOPETUYECKUN U IPAKTUYECKUN MaTepUa, FpaMOTHO U 10
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUIX U B XOJI€
IIPOMEXYTOYHOM aTTeCTally, HE JOIyCKas CylIECTBEHHbIX
HETOYHOCTEN.

OOyuaromuiicss IpaBUIbHO IPUMEHSAET TEOPETHUECKHE
ITOJIOXKEHUS ITPU PEILICHNHN ITPAKTUYECKUX 3a/1a4
npodeccUOHATBLHON HANPaBIEHHOCTH Pa3HOI0 YPOBHS
CIIO’KHOCTH, BJIA/ICET HEOOXOIMMBIMH IS TOTO HaBBIKAMHU
U IpUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YIEOHOH H
npodeCCUOHATILHOM TUTEpaType.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydarolemMycs ¢
YYETOM PE3YIABTATOB TEKYIIEH U TPOMEKYTOUHOU
aTTECTALUN.

Komnerennyu, 3akperni€HHble 3a JUCUUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «XOPOIIHIY.

67-50/
D.E

«YyAOBJICTBOPU-
TCIIBHO»

BrictaBisiercs o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKNN U TPAKTUYECKUM MaTeprall,
JIOMYCKAET OTAEIbHbIC OIIUOKY MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEKYTOYHOU aTTECTALINH.
OOyuaromuiicss UCTIBITHIBACT ONpPEIEIEHHBIE 3aTPyAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN ITPU PEILICHUH
MPAaKTUYECKUX 3a/1a4 MPO(EeCCHOHAILHON HApPaBIEHHOCTH
CTaHJapPTHOI'O YPOBHS CIIOKHOCTH, BJIAJCET
HEOOXOIMMBIMU JIJIs1 3TOT0 Oa30BBIMH HABBIKAMU U
NIpUEMaMHU.

JIeMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILIMHE.
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bannsl/ Onenka no Kpurepun onieHKH pe3ynbTaToB 00yUeHUs 10 TUCIUILIIMHE
[Ixana ECTS | gucuumiuge

OneHka no JUCHUILTUHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3yJbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomniereHnumu, 3akpeni€éHnble 3a JTUCUUIIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBINY.

49-0/ «HEYJOBIIETBOpHUTE | BhicTaBiseTcst oOydaronieMycsi, €clii OH He 3HAaeT Ha
F,FX JBHO» 0a30BOM ypOBHE TEOPETUYECKHIA U MPAKTHUECKUI
MaTepual, 10IycKaeT rpyOble OmMUOKH IPU €ro
W3JI0’)KEHUU Ha 3aHATHUX U B XO€ IPOMEXYTOYHON
aTTEeCTaLUN.

OOyuarouuiics UCTIBITHIBACT CEPbE3HBIE 3aTPYAHEHUS B
MIPUMEHEHNUN TEOPETHUUECKUX MOJIO0KEHUH NPU peLIeHUH
MPAaKTUYECKUX 3a/1a4 MPO(eCCHOHAIBHON HAlpaBIEHHOCTH
CTaHJAPTHOIO YPOBHS CJIOKHOCTH, HE BIIAJIEET
HEOO0XOIUMBIMU JIJIsl 3TOTO HaBBIKAMU U ITPUEMAMH.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JIUTEPATYPHI 110 TUCLHUIUIMHE.

OreHka 0 JUCHUIUIMHE BBICTABIISIOTCS 00YYarOEMYCS C
Y4ETOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTECTaLUN.

KomMmnieTeHMn Ha ypOBHE «JOCTATOYHBIN», 3aKPETUIEHHBIE
3a AUCHUUIUIMHON, He C(OPMHUPOBAHBI.

5.3 OueHo4HbIe cpeAcTBa (MATEPHAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM ATTECTANNH 00YYAKOIINXCSH 10

JUCHHUIIJIMHE

TemaTuka pedeparon

1. ®onabsl kuHEeMaTOrpaucToB, (HOTOKOPPECIOHAEHTOB U PaJUOKypHAIUCTOB B
PoccuiickoMm rocyjapcTBEeHHOM apXHBE JIUTEPATypPbl U HCKYCCTBA.

2. Hcropusi opraHu3aliOHHO-IPAKTUYECKON JesATeNbHOCTH (eepanbHbIX apXHUBOB,
XpaHALIMX ayIMOBU3yaJIbHbIE JOKYMEHTBI.

3. Opra#uzauus XpaHeHHs KUHO(MOTO(POHOBHICOJOKYMEHTOB U MpPOOJIeMBl HUX
(boHIMpPOBAHUSI.

4. MHcropuss KOMIUIEKTOBAaHUS TOCYJApCTBEHHBIX M BEJOMCTBEHHBIX apXUBOB
ayJIMOBU3yaJIbHBIMH JIOKyMEHTaMHU.

5. IIpoGnemMbl M NEPCHEKTUBBI COBEPILIEHCTBOBAHUS CUCTEMBbl HAy4YHO-CIIPABOYHOIO
ammapara K KnHO(hoTO(hOHOBHICOTOKYMEHTaM B TOCYJapCTBEHHBIX apXHBaX.

6. Opranuzanys HMCIOJNb30BAHMS AyAUOBU3YaJIbHBIX JOKYMEHTOB B I'OCYIAapPCTBEHHBIX U
BEJIOMCTBEHHBIX apxuBax B 1930- 1980-x romax.

7. Uctopus kunematorpaduueckux yupexaenuid B Poccun no 1917 rona.

8. Ponp Cko00eneBCKOTO MPOCBETUTEIHHOIO KOMHUTETA B CO3/I@HUM KHHOJIETOIUCH
II€pBOY MUPOBOU BOMHBI.

9. UcTtopus kuHonpokaTHbIX yupexaeHuil B Poccuu (1908 - 1917 ronpr).

10. Pexnamuble u nepuoandeckue uznanus B Poccun mo mpoGiemam dotorpaduu u
KHHEeMarorpada.

11. McTopust BOSHUKHOBEHHSI U JESITEIBHOCTH MEPBBIX IPaMMO(OHHBIX MPEIIPUATHI B
Poccun.
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12. Pycckoe TexHHdeckoe OOIIECTBO M €ro BKJIAJ B co3laHMM (poTorpaduyueckoit
ncropun Poccnn konna XIX- Havana XX Beka.

TemaTnka BONpoOCoB VIl MMCbMEHHOM HTOI0BOM padoThl

1. TepMuHBI M OIpeIeIeHUs MO MpodjIeMaM apXUBOBEICHHS ayAMOBU3YyaJbHbBIX
JOKYMEHTOB. JlefcTByIolMEe CTaHAAPTHl MO TEPMHUHOJIOTUHM M HH(OPMAaLMOHHO-CIPaBOYHAS
JuTepaTypa

2. AyauoBu3yalbHble JOKYMEHThl B coctaBe ApxuBHoro ¢ounga Poccuiickoit
denepauuu: OPUAAYECKUN ACTIEKT.

3. Ilpunnumne! kinaccuuKauy ayIMOBU3YaIbHBIX JTOKYMEHTOB.

4. OcHoBHbIe 3Tanbl (OPMUPOBAHUSA CETH rocyaapcTBeHHbIX apxuBoB B CCCP 1920-
1980-x romos.

5. CoBpeMeHHasl ceTb TOCYJapCTBEHHBIX ayJAMOBU3YalbHBIX apXHWBOB B Poccuiickoin
denepanuu.

6. OcoOEHHOCTM OpraHu3alMM XpaHEHUs ayJUOBHU3YAJIbHBIX JOKYMEHTOB B
BEJIOMCTBEHHBIX ApPXUBAX.

7. Teoperndeckue U METOJUYECKHE OCHOBBI DKCIEPTU3bl LICHHOCTH ayJUOBU3YaJIbHBIX
JOKYMEHTOB.

8. CoBpeMeHHas TpPAaKTUKAa TNPUMEHEHUS OOMUX U CcHenuu(UIecKux KpUTEpUEB
9KCNEPTU3bI HEHHOCTH K ayAMOBU3yaIbHBIM JOKYMEHTAM.

9. Opranuzanus npuéMa-cjauu ay IMOBU3yaJIbHBIX JOKYMEHTOB B apXMB.

10. OnpiT KMaccuduxanyu 1 GOHAUPOBAHUS ayJUOBU3YabHBIX JOKYMEHTOB: UCTOPUS U
COBPEMEHHOCTb.

11. Teopus m mnpakTuka ydé€ra ayIHOBH3YAIbHBIX JTOKYMEHTOB B TOCYJAPCTBEHHOM
apxuBe.

12. CocraB, coxaepxanue u (GyHKIHOHATHLHOE 3HAYCHHE YUYETHBIX JIOKYMEHTOB
roCyJapCTBEHHOI'0 ay IMOBU3YaJIbHOIO apXUBa.

13. Onmce JOKyMEHTOB TIOCTOSHHOIO XpaHEHUs KAaK OCHOBHOW CIIPAaBOYHUK
roCyJapCTBEHHOI'0 ay IMOBU3YaAJIbHOIO apXHBa.

14. CoctaB M CTpyKTypa CUCTEMbI HAy4YHO-CIIPABOYHOrO ammapaTra rocyJapCTBEHHOTO
apXxMBa, XpaHALIEro KHHOPOTOPOHOJOKYMEHTHI.

15. Tunsl cripaBOYHO-WH(DOPMAITMOHHBIX H3/IaHUNW 00 ayaMOBH3YaTbHBIX JOKYMEHTAaX
ApxusHoro ¢onaa Poccuiickoit ®denepanun.

16. CoBpemeHHass NpakTUKa W NEPCHEKTUBBI MCIOJIb30BaHUS  aBTOMATHU3MPOBAHHBIX
MH(POPMALIMOHHO-TTIOMCKOBBIX CHCTEM B ay/IHOBH3YaJIbHbBIX apXHBaX.

17. TpaaumoHHbIE U 3JEKTPOHHBIE (JOPMBI ONMHUCAHUS ayJHUOBU3YaJbHBIX JTOKYMEHTOB B
roCy/1apCTBEHHBIX U BEJOMCTBEHHBIX apXUBaXx.

18. 3naueHue obecreyeHUs] COXPAHHOCTU CpEAM PA3NIUYHBIX chep esATEIbHOCTH
ayJIMOBU3yaJIbHOTO apXHBa.

19. Meroauueckue TpeOOBaHUS K COCTOSHHUIO XpaHWIMINA ayJUOBH3yaJbHBIX

JIOKYMEHTOB.
20. OcHOBHBIE (HMBUKO-XUMHUECKHE TTapaMeTPbl XpaHeHUsI KWHOGOTO(POHOJOKYMEHTOB 1
BUJICOOHOTpaAMM.
21. Dopmbl MPOBEPKN  HAIMYHUSA U (UBUKO-TEXHUUYECKOTO COCTOSIHUS

KMHO(OTO(HOHOJOKYMEHTOB B 2y THOBU3yaIbHOM apXHBE.

22. OcCHOBHBIE HAMNpaBJICHWS HAYYHOTO W  MPAKTUYECKOTO  MCIIOJIb30BaHUSA
ayAMOBU3YAJIbHBIX JOKYMEHTOB B CHELHUAIU3UPOBAHHBIX T'OCYJAPCTBEHHBIX U BEIOMCTBEHHBIX
apXuBax.
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6 YdyeOHO-MeTOAMUYECKOEe M HH(POPMALIMOHHOE O0ecnevyeHne U CIUIITUHbI
6.1 Cnucoxk MCTOYHMKOB M JIMTEPATYPbI

l. bensxoBa O.A. Oco6o nennsle nokymeHntsl PIAK®/I: ucropus, merononaorus,
nepcnekTussl. http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-
istoriia-metodologiia-perspektivy.html

2. BonkoBa E.B. Oco0OeHHocTu paboThl 1O TMOMOJHEHHIO ApXUBHOro (oHaa
Poccuiickon Oenepauuu ayJuOBU3YyaJIbHbBIMU JOKYMEHTaMH.
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-
rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html

3. KykoBa M.M. AynnoBusyanbHblE JOKYMEHTBI PO U TEJICBUICHUS B COCTABE
OTEYECTBEHHOI'0 JOKYMEHTAJIBHOIO HACJIECAMs: BOIPOCHl KOMIUIEKTOBAHUSA, XpaHEHUs U
W3Yy4YECHUs // Bectauk apXMBHCTA. 2019. Nel. C. 89-101.

http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-
radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html

4. Jlanckoit  I''H.  AxtyanbHble  mpoOiieMbl ~ MCTOYHHKOBEIYECKOTO U
ApPXUBOBEIUECKOTO HW3YYCHHS AayJHOBH3YaJIbHBIX JOKYMEHTOB TIO HcTOpuu Poccum.

http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-
arhivovedcheskogo-izycheniia-aydiovizyvalnvh-dokymentov-po.html

5. Konsina B.A. «EcTb 3BykH, ux 3HaueHne...». M., 2006. 260 c.

6. Marunos B.M. KunodotopoHonokyMeHTbl B KOHTEKCTE HCTOPUUYECKOTO 3HAHUS.
M., 2005. 442 c.

7. Mouceea P.M. K Bompocy 00 »3kcmeptuze IEHHOCTH (DOTOIOKYMETOB,

nepeaBaeMbIX Ha MOCTOSIHHOE XpaHEHHE B rocyaapcTBeHHbIe apxuBbl Ha nmpumepe PITAKD/I.
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-
peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html

8. CucteMbl  JIOKyMEHTAIlUW: TEOPHs, HWCTOPHS, COBPEMEHHAs IPAKTHKA.
KomnextuBnas monorpadus. Mocksa: Cnytauk+, 2019.  https://www.elibrary.ru/item.asp?
1d=42347004&selid=42381701

9. TexHOTpOHHBIE TOKYMEHTHI B MH(popMarmoHHOM oOuiectBe. COOPHUK Hay4HBIX
CTaTel, MOCBSIICHHBIN NaMsATH 3aciayeHHoro npodeccopa PI'TY, nokropa ncropuyeckux Hayk
B. M. MarunoBa. Mocksa: Cniytauk+, 2020.https://www.elibrary.ru/item.asp?id=42957230

10. TexHOTpOHHBIE JOKYMEHTHl - HH(pOpManMoHHass 0a3a HCTOYHUKOBEIACHHS U
apxuBoBezieHus: C6.Hayu.crareil. M.: PITYVY, 2011. 308 c.
11. O®eprangec-Opec A.Il.  OcoOGHHOCTM  KOMIUIEKTOBAHHS, XpaHCHHUS U

JOCTYMHOCTH AayJHUOBH3YalbHBIX JOKYMEHTOB B POCCHICKOM TroCyJapCTBEHHOM apXHBE
dbononokymentoB (PITA®D]]): HOBBIe mepcrnekTuBbl. http://vestarchive.ru/issledovaniia/3511-

osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-
rossiiskom-gosydars.html

B) MeTOAHYECKHE NOCOOUs
1. OcHoBHBIE TIpaBHIIa pabOTHI TOCYAAPCTBEHHBIX apXUBOB ¢ KHHO(DOTO()OHOIOKYyMEHTAMH.
M., 1980.http://archdelo.rusarchives.ru/base/docs/id/16
2. OcHOBHBIE TIpaBHIIa PabOTHI ¢ KHHO(DOTOPOHOTOKYMEHTAMH U BUEO(POHOTpaMMaMH B
BEJIOMCTBEHHbIX apxuBax. M., 1989 http://archdelo.rusarchives.ru/base/docs/id/29
3. OT60p Ha MOCTOSTHHOE XpaHEHHUE ayJMOBHU3YyaTbHBIX TOKYMEHTOB: MeToIu4ecKue
pexomennanuu. — M.: BHUUJIAL, 2007. http://archdelo.rusarchives.ru/base/docs/id/223



http://archdelo.rusarchives.ru/base/docs/id/223
http://archdelo.rusarchives.ru/base/docs/id/29
http://archdelo.rusarchives.ru/base/docs/id/16
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
https://www.elibrary.ru/item.asp?id=42957230
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
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6.2 IlepeueHnb pecypcoB HHPOPMAIMOHHO-TEJTEKOMMYHUKAIIMOHHOM CeTH

«AHTepHeT»
Poccuiickuii rocynapcTBeHHBIN apXuB KUHO(POTOJOKYMEeHTOB www.rgakfd.ru
Poccutickuii rocyrapcTBeHHBIN apXuB (OHOIOKyMEHTOB www.rgafd.ru
I'ocynapcTBeHHbIH (HOH]T TENEBU3UOHHBIX U paguonporpaMm www.gtrf.ru
ApxuBsl Poccun www.rusarchives.ru

6.3 IIpodeccnonanbHbie 0a3bl JAHHBIX U MHPOPMAMOHHO-CIIPABOYHbIE
CUCTEMBI

Hoctym k npodeccrnoHabHBIM 0a3aM maHHBIX: https://liber.rsuh.ru/ru/bases

WHupopmalinoHHbIE CTIPAaBOYHBIE CUCTEMBI:
1. KoncynbranT Ilntoc
2. Tapanr

7 MarepuajibHO-TEXHHYECKOE o0ecriedeHue TUCIUIIMHBI

Jlist oGecniedeHust AUCITUTUTHHBI UCTIONB3YETCS MaTEPHUAIBHO-TEXHUYECKas Oa3a
00pa30BaTEeNbHOrO YUpPEXKACHU: yueOHbIe ay IMTOPUH, OCHAIIEHHbIE TOCKOM, a TaKXKe
KOMITBIOTEPOM U IPOEKTOPOM JIJIs IEMOHCTPAIMH Y4eOHbIX MaTeprasoB.

CocraB IporpaMMHOTO 00ECTICUCHHS:
Windows
Microsoft Office

8 Oobecneuenne 00pa3zoBaTeIBLHOIO MPOLECCA JAJIA JIUI C OTPAHUYCHHBIMU

BO3MOKHOCTAMUA 3}10pOBbﬂ U UHBAJIUI0B
B xone peanuzanuu quCUUILUIMHBI HCTIOJIB3YIOTCS CIEAYIOUINE TOTOJTHUTEIbHBIE
METOJIbI OOYYEHMS, TEKYIIErOo KOHTPOJII YCHEBAEMOCTH W MPOMEXKYTOUYHOH arrecTanuu
00ydJaronuxcsi B 3aBUCUMOCTH OT UX WHJIMBUIYaJIbHBIX OCOOEHHOCTEH:

® ISl CTIEIBIX U CTa00BUISIINX:

- Jexuud O(GOpPMISIOTCS B BHUAEC JJICKTPOHHOTO JAOKYMEHTA, JOCTYIHOTO C TIOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM MMPOTPAMMHBIM 00ECIICUeHUEM;

- IIMCBMCHHBIC 3aJaHHWsd BBIIIOJIHAIOTCA Ha KOMIIBIOTEPC CO CICHUATIU3HPOBAHHBIM
MIPOrPaMMHBIM 00ecTieYeHUEM, T MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;

- obecneunBaeTcss MHAWBUIyaIbHOE paBHOMEpHOE ocBemieHue He menee 300 Jrokc;

- Q7S BBINIONHEHUS 3aJaHUsl MpPH HEOOXOAMMOCTH MPEIOCTABISACTCS YBEIMYUBAIOIIEE
YCTPOICTBO; BOZMOKHO TaKe UCII0JIb30BAHUE COOCTBEHHBIX YBEJINUUBAIOIINX YCTPONUCTB;

- MUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIHUEHHBIM HIPU(TOM;

- 9K3aMEH U 3a4€T MPOBOASATCS B YCTHOU (hOpME MM BBIMIOJIHAIOTCS B MUCbMEHHOM opme Ha
KOMIIbIOTEPE.

e JUISI DIIYXHX U CIIA00CIBIIIAIINX:

- Jexkuuu OoG(OpMIISIOTCA B BHUJIE BJIEKTPOHHOTO JOKYMEHTa, JUOO MpeaoCTaBIseTCs
3BYKOYCHJIMBAIOIIAA almnaparypa MHAUBUALYaIbHOTO I10Jb30BaHu;

- MIICbMEHHBIE 3a/1aHUs BHIMOIHIIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOI QopMme;

- 9K3aMeH U 3a4éT MPOBOJATCS B NUCHBMEHHOW (OpMe Ha KOMITBIOTEPE; BO3MOXKHO
poBeJieHUE B OpME TeCTUPOBAHUS.

® IS JIUI] C HAPYIIEHUSIMU ONIOPHO-/IBUTATEIBHOTO anmnapara:


http://www.rusarchives.ru/
http://www.gtrf.ru/
http://www.rgafd.ru/
http://www.rgakfd.ru/
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- JeKuuu Oo(OPMIISIIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOTPAMMHBIM 00€CIIeUeHUEM;

- TNHCBbMEHHBIC 3aJ[aHUsl BBINOJHAIOTCS HAa KOMIBIOTEPE CO  CHEIHATU3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CTICUCHUEM;

- 9K3aMeH M 3a4€T NMPOBOAATCS B YCTHOM (pOpME MIIM BBIMOIHAIOTCS B MUCbMEHHOHN (opMe Ha
KOMITBIOTEPE.

[Tpu HEOOXOIMMOCTH MpeTyCMaTPUBACTCS YBEIMUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[lpoienypa  mpoBeieHWST  TMPOMEXKYTOUHOW  arTeCTallik Ui OOyYaroluXCs
YCTAHABJIMBAeTCI C YYE€TOM UX UWHAMBUIYAIbHBIX MNCHUXO(QU3NYECKHMX OCOOCHHOCTEH.
[TpomexyTodHast aTTeCTAIMsI MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaTIOB.

[Ipu npoBeneHNH MpoOIEAYpPHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs MpeaycMaTphBaeTCs
WCTIOJNIb30BAaHNE TEXHUYECKHX CPEJICTB, HEOOXOIMMBIX B CBS3M C HWHIUBUAYAJIHbHBIMU
0COOEHHOCTIMH O0YyYaroIuXcsi. ITH CPeACTBa MOTYT OBITh NMPEIOCTABICHBI YHUBEPCUTETOM,
WJIA MOTYT HCIIOJTb30BAThCSI COOCTBEHHBIE TEXHUYECKHE CPEIICTBA.

[IpoBeneHue mpoueAypbl OLIEHUBAHMA  pE3yIbTaToB  OOy4YEeHHs  JOIMyCKaeTcs ¢
WCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.

OO6ecneunBaeTcs 10CTyn K MHGOOPMAIIMOHHBIM U OMOIHOrpaduuecKuM pecypcam B CETH
WuTepHer mis kaxzaoro oOywaromierocss B gopmax, aJanTHPOBAaHHBIX K OrPAaHUYCHHSIM HUX
3JI0POBbS U BOCHIPUATHUS MH(DOPMAIIH:

e JUIs CIENBIX U CIa00BUIAIINX:

- B Ie4aTHON (popMe yBEITMUYEHHBIM HIPUPTOM;
- B (hopMe 3IIEKTPOHHOTO JOKYMEHTA;

- B (hopMme ayanodaiina.

® I TIIyXUX U CIAOOCIHbIIIAIINX:

- B Ie4aTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

® I OOYYarOIIUXCsl C HAPYIICHUSIMH OTIOPHO-/IBUTATEILHOTO ammapaTra:
- B Ie4aTHOH popme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

VY4eOHble ayTUTOPHH JJISl BCEX BHJIOB KOHTAKTHOM M CAMOCTOSITENIHON paOOThI, HaydHas
O0ubsnoTeKa M MHbIE TOMEIIEHUs [UId 00y4YeHMs OCHAIIEHBI CHEelMalbHBIM 000pYyIOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHHUS:

® IS CJEMBIX U CIIA00BUIAIINX:

- YCTPOICTBOM I CKaHUPOBaHMs U uTeHus ¢ kamepoid SARA CE;

- nuctuieeM bpaitns PAC Mate 20;

- npuntepoMm bpaitis EmBraille ViewPlus;

® IS TIyXHX U CIa0OCHBIIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pPAabOYMM MECTOM JUIsl JIIOJeM C HapylleHHeM ciiyXxa |
C1a00CIIBIIIAIINX

- aKyCTUYECKHH yCUIIUTENb U KOJIOHKH;

® I O0YYaroIUXCsl C HAPYIICHUSIMH ONIOPHO-/IBUTATEJILHOTO amnapaTta:
- IEPEIBUKHBIMH, PETYJIUPYEMBIMHU 3proHOMHuYeckumMu napramu CHU-1;
- KOMIBIOTEPHON TEXHUKOMN CO CIEHUAIIbHBIM IPOTPAMMHBIM 00€CTICYCHUEM.

9 MeToanuyecKkue MaTEePUAJIbI

9.1 IlnaHbl NPAKTHYECKUX 3aHATHIA.
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Lenpto 3aHATUN SBASETCA 3aKPEIUICHHE TEOPETUYECKUX M TPAKTHUECKUX 3HAHUI
OCHOBHBIX HAIPABJICHUH EITEILHOCTH ay/TMOBU3YaJIbHBIX APXUBOB.

3amauell sABISETCS OBJIAJICHUE HABBIKAMHM OSKCHEPTU3bl I[IEHHOCTH, ONHUCAaHUSA U
MOATOTOBKH OMHUCH KOJUICKITUU (HOTOIOKYMEHTOB W KMHO(DOHOJOKYMEHTOB, MCIIOIB3Ys 3HAHUS,
MOJTyYEHHBIE B MPOLIECCE MPOCIYIIMBAHUS JEKIIMOHHOTO MaTeprana u paboThl B OMOIHOTEKAX.

3ansaTue Nel. CocraB/jieHre MOHTAKHOI'0 JIMCTA KHHOJIOKYMEHTA

PabGora cBsizaHa Cc omucaHWEM JOKYMEHTAJIbHBIX KHHOKAJPOB C HCIOJIB30BaHUEM
MOHTQXHOTO CTOJla B KaOWHETEe ayJuOBU3YaJbHBIX JTOKYMEHTOB C IIEJIbIO COCTABJICHUS
MOHTa)KHOTO JIHCTa KHHOJOKyMeHTa. OcHOBHas (opma KOHTpOINS — OIEHKAa MPaKTUYECKOM
NESATETFHOCTH B XOJI€ BBITIOJTHEHUST PAOOTHI.

Onucanue paboOThI: CTYEHTHI JENSATCS Ha TPYIILI 0 3-4 yenoBeKa, Kaxas U3 KOTOPBIX
paboTaeTr HaJa OJHUM W3 KHHOJOKYMEHTOB, TOJTOTOBJICHHBIX Il ydeOHbIX meneid. Kaxmas
rpyIIa cAaeT NOArOTOBIECHHBIN €10 MOHTaXKHBIN JIUCT.

YueOHbIi MaTepra — 00pa3er] MOHTaKHOTO JIUCTa KUHOJAOKYMEHTA.

3ansaTue Ne2. Onucanue pOHOIOKYMEHTOB

PaGoTa cBsi3ana ¢ ommcaHueM (POHOJOKYMEHTOB, BKJIIOYAeT B Ce€Osl KOJUICKTHBHOE
MPOCIYIIMBAHUE U OMHCAHUE B COOTBETCTBUU C METOJUYECKUMHU PEKOMEHIALUAMH CIEAYOIINX
(hOHOTIOKYMEHTOB — WHTEPBBIO, BOCIIOMHHAHUS, peENoOpTaxka, (parMeHTa paauonepeayu,
BoIcTyTUIeHHs. OCHOBHasi (popma KOHTpOISI — OIICHKA MPAKTHUYECKOW MEATENLHOCTH B XOJe
BBITIOJTHCHUS paOOTHI.

3ansitne No3. CocraBjaenue onucu (OTOJOKYMEHTOB W 0030pa KOJLIEKIHH
doTonoxkymenToB

OcHoBHOM BUJ pabOThI — COCTaBICHHE OMHCH (DOTOJOKYMEHTOB, MpEATOIararoeit
MpEeABAPUTEIIbHBIA OTOOP, KATAJIOTH3AIMIO U OMHCaHue (OTOJOKYMEHTOB B COOTBETCTBHUHU C
METOJIMYECKUMHU TpeOoBaHUSMU (yueOHBIH MaTephal — KOJUIEKIHS (OTOJOKYMEHTOB YueOHO-
METOJIMYecKoro kabuHera (akyjabTeTa TEXHOTPOHHBIX apXuMBOB U AOKyMeHTOB (DTA/)), u
COCTaBJICHHE OMHMCH KOJUICKIIMM OTOOpPaHHBIX CTYIEHTOM (oTomokyMeHToB. OcHoBHas (opma
KOHTPOJIS — OIICHKA MPAKTUYECKON JACATEITHHOCTH B XO/I€ BBITOJTHEHUS PAOOTHI.

Onucanue paboOThI: KaXAbIi CTYJIEHT JOJDKEH 0TOOpaTh, onucath 25 (GOTOIOKYMEHTOB,
COCTaBUTH KaTaJIOT U 0030p KOJUIEKIINU ITUX (POTOJOKYMEHTOB.

3ansaTue Ne4. M3ydeHwe oOnbIiTa NyOJMKANNM _AVIMOBU3YAJIbHBIX J0KYMEHTOB
HeCnenuaau3MpPOBAHHBIX OPraHU3aAuil

OcHoBHOW BHJI pabOThl — aHaNU3 MyONUKAHUNA ayAHOBHU3YaJbHBIX JIOKYMEHTOB Ha
oUIHATBFHBIX CAWTaX TOCYJAPCTBEHHBIX OPTAHOB BJIACTH, JOHKHOCTHBIX JIUIl, KOMMEPUYECKUX 1
HEKOMMEPUYECKUX OpraHu3allii, yUpeKIeHUH HayKu U KyJIbTYphl. B Xo/1e paboThl HE0OX0IMMO
YCTAHOBUTh BHJIBI W JKaHPHl OMYyOJIMKOBAHHBIX JIOKYMEHTOB, CTEMEHb WX aTpUOyIIWH,
BO3MOKHOCTH TIOMCKA JOKYMEHTOB.

9.2 MeToan4ecKkue peKOMEHIAIMHU 0 MOAT0TOBKE MUCbMEHHBIX PadoT

Temy nucbMeHHOU pabOTHI CTYJEHT BBIOMpAET WK (OPMYIIHPYET CAMOCTOSTEIBHO HITH
IIPY IIOMOIIY IIPENOJaBaTEels.
[IpenogaBaTtens Kadeappl KOHCYJNBTUPYET CTyJIEHTa IO T[OBOAY MOJITOTOBKU U
HalMCcaHus MUCbMEHHOHN paboThl, a TAK)KE B UTOTE OLIEHUBAET padoTy.
B ¢ynkunu npenogasarens BXOIUT:
o IIOMOIb CTYJEHTY B BBIOOpE JMTEpaTypsl MO H30paHHOW TeMme, B
COCTaBJICHUH IIJJaHa palOOoThbl, B OMpEAEICHUN ATANOB JAaHHOW pabOThl U B OBIIAJCHUU
HaBbIKAMHU pabOThl C UICTOUHUKAMU;
o KOHCYJIbTAIlMM B XO/€ CaMOCTOSATENIbHOW paboToM CTyJeHTa Hall TeMOH u
O0IIMM XOJIOM TIOJTOTOBKU TeKCTa (YTBEP)KICHHE CIIMCKAa MCTOUYHUKOB U JIUTEPATYPHI, a
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TaKkKe IMJIaHa TeKCTa paboThl, MPOUYTEHUE U PEKOMEHIAIMH TI0 YCOBEPIICHCTBOBAHUIO
HaIMCAHHOTO TEKCTA);

. OIIEHKa TTMCbMEHHOH paboTHI.
[ToaroroBka MUCEMEHHOUW PaOOTHI OCYIIECTBIIICTCSI B HECKOJIBKO ATAIIOB:
1. [TogGop Hay4yHOU JaUTEpaTyphl IO TeMe paboThl B HayuyHoW Oubamoreke PITY,

uHBIX OuOmmotekax T. MockBel (Poccuiickoii rocymapcTBeHHON OubOnmoreke http://rsl.ru/,
lNocynapctBenHOW myOnmuuHOM wHcTopuueckor OumOmmorekn Poccum http://katalog.shpl.ru/,
Bcepoccuiickoit rocyapcTBeHHOH OMOIMOTEKe HHOCTPaHHOH uTepaTypsl uM. M.M. Pynomuno
http://www.libfl.ru/ u ap.), a Takke B 2JIEKTPOHHON OMOIMOTEKE W 0azax JaHHBIX HAYYHOMH
oubmmorekn PITY. JlomycTuMo Takke OCYIIECTBIISATH TOWCK HAayYHOW JIUTEPATypHI
(2MEeKTPOHHBIX BEPCH KHUT U cTaTei) B nHTepHeTe. Mcnonap3oBaHue 1715 HOATOTOBKU KyPCOBBIX
JIOKJIaIOB aHOHUMHBIX MHTEPHET-pecypcoB (Hampumep, Bukunenun), B T.4. 6aHKOB pedeparos,
MpUpaBHUBAETCS K maruary. Kaxmas ctpaHuiia mucbMeHHOU paboThl JOKHA UMETh CCHUIKY Ha
UCTIOJb3yeMbIe HCTOUYHUKM M JIUTEPATypy C YKa3aHUEM Ois KHue: aBTopa, Ha3BaHUS, IS
MHOTOTOMHBIX M3/IaHUN - HOMEpa TOMa, IojJla U MecTa U3/IaHus; JJisi cmameli: aBTopa, Ha3BaHUs
CTaThM W Ha3BaHUs M3JIaHUs (KypHaya, COOpHUKa, ajlbMaHaxa), To/a H3JaHus, HOMEpa WM
BbImycka. Ccbutasich Kak Ha KHUTH, TaK U HA CTaTbU, 0053aTeNbHO YKa3bIBaTh HOMEpA CTPAHHUII, C
KOTOPBIX 3aMMCTBOBaHa JIaHHASI MBICITb.

PaGotra ¢ wHayuyHOI nuTepaTypoil MO TeMe NHCHbMEHHON NpeanojiaraeT 4YTeHHe U
KOHCITIEKTHPOBaHNE HAYYHOH JINTEPATYPHI.

2. CocraBnenue miaHa paboTel. [lman mucekMeHHON paboThl (pedepaTa, JAOKIanA)
COCTABIIICTCSI TIO 3aBEPIICHUIO MPOYTEHHUS HAYYHOH JUTEpaTypbl IO BBIOpAaHHOW TeMme W
MpeIIIecTBYeT HAMMCaHUI0 camMoro TekcTa paborel. Ilpu HeoOXoauMMoOCTH mMpernojiaBaTeib
OKa3bIBAaeT KOHCYJIBTATUBHYIO ITOMOIIIb IPU COCTABJICHUH TTaHA PaOOTHI.

3. Hanucanue tekcta nuchbMeHHON pabOTHl HAUMHAETCS MOCJE COCTABJICHHUS TUIaHA.
4. 3amyTa TICbMEHHOU pabOTHI.
5. OreHKa MUCbMEHHOMN paOOTHI.

O0beM nucbMEHHON PabOTHI HOJKEH cocTaBATh 10-15 cTpanui 6e3 yuera TUTYJIBHOTO
JIUCTA, OTJIABJICHUS U CIIHCKA UICTOYHUKOB U JIUTEPATYPHI.

CrpykTtypa paboThl JOKHA BKJIIOUATh: TUTYJIbHBIN JIUCT, COAEPKAHUE WU OIJIaBJICHUE
(ecrmu TekCT UMeeT pa3OUBKY Ha TTIaBbl), BBEJICHUE, OCHOBHYIO 4acTb, 3aKIIFOUEHUE, CITUCOK
HCIIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI

Bo BBegenun paboThl HEOOXOAMMO MPEIACTABUTH: AKTYalIbHOCTh BBIOPAHHON TEMBI,
CTENEHb NMPOpPabOTaHHOCTH TEMbl B HAay4yHOH JMTEpaType, Liedb paboThl; 3ahaud, KOTOphIE
HEOOXOJUMO DELIUTh B XOJ€ HamucaHUs paboThl; KPaTKyH XapaKTEPUCTHUKY HCTOYHUKOBOM
0a3bl pabOTHI, ONMCAHUE CTPYKTYPHI PaOOTHI.

OcHoBHast 4acTh pabOTBl COCTOMT W3 JIBYX/ Tpex uacTedl (TilaB) B COOTBETCTBUU C
COCTaBJICHHBIM IUIAHOM. ['J1aBbl JOJKHBI MMETh Ha3BaHME. PeKoMeHayeTcsl Jenarh IJIaBbl,
paBHBIE 10 00BeMy. B Kkaxmoi u3 riaB HEOOXOAMMO IMPEACTABUTh Pa3BEPHYTOE H3JIOKEHHE
OJTHOTO M3 acTeKTOB BHIOPAHHOM TEMBI, a TaK)Ke MPOBECTH COMOCTABICHHUE PA3TMYHBIX TOUYEK
3peHus Ha JaHHyio npobnemy. Tak ke HeoOXOIMMO MPEACTaBUTh COOCTBEHHYIO TOUKY 3pEHUs
B OTHOLIEHUM HcciaeayeMoil mnpoOnematuku. Kaxnasd r1naBa 3aBepliaeTcss BbBIBOJIOM.
CooTHoIlIeHHE HUTUPYEMOTO0 MaTepuala U aBTOPCKOTO aHaliu3a, TOYEK 3PEHUS COCTaBIISIET
npuMepHO 1/2 oT Bcero Tekcra paboThl.

[TuceMenHas paboTa MOANEKUT MPOBEPKE B Mporpamme « AHTUIUIaruaT». Bo n3zbexanue
[UlaruaTa Ha KaKJOW cTpaHMIle TpeOyeTcsl YKa3blBaTb HOCHMPAHUYHbIE CCLIKU (CHOCKU) Ha
UCIIOJIb3yeMbIe UCTOYHHUKHU U JuTepatypy. Llutupyemsrii B paMkax oJIHOM CHOCKM MaTepHall He
JIOJDKEH TIpeBbIaTh 1 ab3ama tekcra (2-3 Hebonbimx npeioxenus). [L{lutupoBanue B pazmepe
0,5 u Gonee cTpaHUIIBI TEKCTA HE JJOMTYCKaeTCsl.

B 3akmouenuu paboThl TpeOyeTcs clenarth OOMIMA BBIBOJ IO BBIOPAHHOW TemMe W
OXapaKTepu30BaTh €ro 3HaAUCHHUE.
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ITpu odopmienun paboThl HEOOXOIUMO COOMIOAATh cieayroue TpedoBanus. [lons -
CBEpXy, CHM3Yy 2 cM, cjieBa 2,5 cm, cmpaBa — 1 cm, orctyn ab3ama 1,25. Hlpudt xenatenbHO
ucnonb3oBats Times New Roman, kerne 14, untepBan 1,5, BblpaBHUBaHHE TEKCTA IO IIUPUHE.
Homepa crpannn BHM3y chnpaBa Ha KaXJAOW CTpaHMLIE, KPOME THUTYJIBHOro Jmcra. /g
oopMiIeHHsI CCBIIOK MCIONB3yHTE (DYHKIMIO «CHOCKHM BHU3Y CTpPaHMIbD B mporpamme MS
Word.

Kaxnpiii  pazmen  paboTsl  (coiepkaHue, BBEICHHE,  3aKIIOYEHHE,  CIHCOK
MCIOJIb30BAaHHBIX HCTOYHUKOB U JIUTEPATYphl, MPUIOKEHHE) U KaXK]IYIO TJIaBy lierecoo0pa3Ho
HauMHAaTh ¢ HOBOM crTpanunpl. HasBanus pasnenos («Copepkanue», «BseneHuer,
«3akmoyeHne», «CIUCOK HCIOJIb30BAHHBIX MCTOYHHKOB U JIUTEPATYPhI», «IPUIIOKEHUEY) U
rmaB («I'maBa 1. HasBanme», «I'maBa 2. Ha3Banue») BBIIEIUTH JKUPHBIM IIPUPTOM,
BBIPAaBHUBATH 110 LIEHTPY.

[TucemenHas paboTa claeTcs MpernojaBaTeNlio B MEYaTHOM W AJIEKTPOHHOM BHUAE IS
MIPOBEPKHU B MIpOrpaMMe «AHTHUIITIATUaT.

9.3 MeTozmquKne YKazaHuda OJist oﬁyqamumxm 10 OCBOCHHU IO JUCIUIIJIMHBI

CaMocTosiTeJibHasE padoTa HalelleHa Ha pPacIIPEHHE TEOPETUYECKHX U (PaKTHIEeCKHX
3HAHUU, MPAKTUYECKUX YMEHUI Ha OCHOBE MOUCKa M 00paboTku nHpopmaiuu, padotsl ¢ KOD/],
a TaKXe M3Y4YeHHs CTyJeHTaMH HCTOpUOrpaduuyecKkoil U MCTOYHUKOBEIUECKOW 0a3bl Kypca MpH
MOATOTOBKE K CEMUHAPCKUM 3aHATUSAM, K TMPOMEXKYTOUHOM U UTOTOBOM NHChMEHHOMN
arTecTaluu.

CamocrositenbHass pa0oTa MOXET BBIIOJIHATHCA CTYJCHTOM B UUTAJbHOM 3aje
OMOIMOTEKH, B KOMITBPIOTEPHBIX KJIaccaX, a TAKXKE B JOMAITHUX yCIOBHUSX.

CryneHTy HeOOXOMMO B XOJI€ JIEKIIUM OTMETUTH JUIs ce0s CII0XKHBIE OHATHUS U CMBICIIBI,
copMyITHpOBaThH U 3aIMCAaTh BOIPOCH! K MPENOJaBaTENI0 U 337aTh UX B KOHIIE (110 OKOHYAHUH)
nexuuu. [Ipy MoAroToBKe K CEMMHAPCKUM 3aHATUSAM TaKKe HEOOXOAMMO CKOHIEHTPHPOBATH
BHUMaHHE Ha Haubojiee CJIOXHBIX IS YCBOGHHUS BOIPOCAX, 3apaHee O3HAKOMHUTBCS C
PEKOMEHJIOBAaHHON JHMTEpaTypol M B MOCIEAYIOIIEM IOCTaBUTh BONPOCHI (€CIM TaKOBBIE
BO3HUKHYT) Iepe]l MpernojaBareieM ¢ y4deToM npouuntaHHoro. Ilo 3amHTEpecoBaBIIUM €ro
aclieKTaM CTYJIEHT MOXKET IpHUBJIEKaTh JuTepatypy M MHTepHeT-pecypchl, He yKa3aHHbIE
npemnojaBaTesieM. JTO OCOOEHHO Ba)XXHO JeliaTb B TMPoIleccCe TMOATOTOBKH pedepara,
Iperoararoei Takke oopalieHie K HCTOYHUKAM.

CryneHTy HEOOX0AMMO 0OpaIars 0co00e¢ BHIMAHUE HAa HEOHO3HAYHBIE, @ B HEKOTOPBIX
Cllydasix MpOTHBOpEYAILlUe IPYT APYTy OLEHKH U CYXKJIEHHs CIEIMATUCTOB.

[lo Bcem BompocaM Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyJHEHHUE, CTYACHT JOJDKEH
o0pamiaTecs K NpenojaBaTeio 3a pa3bsICHEHUSIMHU.
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Hpuiaoxenue 1

AHHOmayusa oucyunaunvl (Mooyns)

JucuuiuinHa peanusyercss Ha (DaKkyJbTeTe apXMBOBEACHUS M JIOKYMEHTOBEIECHHUS
Kadeapoil TOKyMEHTOBEIEHHS, ay TMOBU3YAIbHBIX  HAYYHO-TEXHHYECKUX apXHBOB.

Heab JucHMnIMHBI: OPMUPOBAHUE y CTYJCHTOB 3HAHUHN B 00JACTU UCTOPHUM, TEOPUU U
METOAMKH JIeATENbHOCTH AayJHOBU3YallbHBIX AapXWBOB, BBIPA0OTKA HABBIKOB pabOTHl C
ayJJMOBU3yaJIbHBIMHU IOKYMEHTaMH.

3agayu AMCUMIIUHBI:

- U3y4YUTh OCHOBHBIE MTOHATHUS B 00JIACTH apXMBOBEJCHUS ayJMOBU3YaJIbHBIX JOKYMEHTOB;

- TPOAHAIM3HPOBATH COBPEMEHHYIO KOHIICTILUIO apXHMBOBEACHUS AayAHOBH3YyaJbHBIX
JOKyMEHTOB;

- OCBOWUTh NPUHIUIBI M METOIbl paboThl C ayAHOBU3YaJbHBIMH JIOKYMEHTAMHU,
IPEIYyCMOTPEHHBIE B HOPMATUBHO-METOAMYECKON JIUTEPATYPE;

- U3y4YUTh Creuu(puIecKkrue 0COOCHHOCTHU IMPOIECCOB KOMIUIEKTOBAHUS, XpPAaHEHUS, yUeTa,
OIMCaHMs, UCIIOJIb30BaHMs, IyOJUKAMM U PACIPOCTPAHEHUsI Ay JUOBU3YaJIbHBIX JOKYMEHTOB B
COLIMAJIEHOW U KYJIbTYPHO-aHTPOIIOJIOTUIECKOH Ccpejie.

JlvcuuiuinHa HanpasieHa Ha (JOpMUPOBaHUE CIIEIYIOMUX KOMIIETEHIIMHI:

IIK-2. Crnocoben opranun3oBaThb pabOTy ¢ JOKyMEHTalMed B OpraHu3amusix
Pa3IMYHBIX OPraHU3ALMOHHO-IIPABOBBIX (hopM

I1K-5. Cnoco0eH opraHu30BaTh ONEPAaTHMBHOE U apXMBHOE XpaHEHHE JOKYMEHTOB C
UCIOJIb30BAaHUEM HHTEIPUPOBAHHOM cpeabl pa3pabOTKH, BKIJIIOYAs CPEACTBA BU3YaJIbHOTO
POTPaMMHUPOBAHUS, YMEET HCIOIb30BaTh CPEJICTBA AaBTOMATHU3ALMHU JTAllOB aHaIM3a H
IIPOEKTHUPOBAHUS

B pesynbrare ocBOGHUS TUCIHMITIIMHBI 00YYaIOLIHiCs JOIDKEH 3HATH!

OCHOBHBIE JTallbl CO3JAHUS ayJAMOBH3YyaJbHbIX JOKYMEHTOB W apxuBoB B Poccuu;
aKTyaJbHble HOPMaTHUBHBIE M METOIMYECKHE TOKYMEHTHI B cepe padoThl ¢ ayANOBU3YyaJIbHBIMH
JOKyMEHTaMHu

NPUHIUIBL 1 METOJBI paboThl C ayAMOBU3YaJbHBIMH JTOKYMEHTaMHU, IPEIYCMOTPEHHBIE B
HOPMAaTHUBHBIX U METOJMUYECKUX JOKYMEHTaX;

YMers:

NPUMEHATh TEOPETHUYECKHE 3HAHUSA IIPU OpPraHU3aluu pabdoThl € ayIUOBHU3YyaJIbHBIMU
JOKyMEHTaMH B apXuUBaxX OpraHu3alluil, MyHUITUNIATBHBIX, TOCYJApPCTBEHHBIX apXHBaX.

INPUMEHATh TEOPETHYECKUe 3HaHUs 00 OpraHu3aldy IPOLECCOB KOMIUIEKTOBaHMS,
XpaHeHUsl, ydera, OIUCAHMSA, MWCIOJb30BaHMA, MyOJMKAIIMK W PaCHpPOCTPAHEHUS
ayJJMOBU3YyaJIbHBIX TOKYMEHTOB B COL[MAJIbHON M KyJIbTYpHO-aHTPOIIOJIOTHYECKOH cperie.

Bnaners:

HaBbIKAMU  pa3pabOTKM  JIOKAJbHBIX HOPMAaTHBHBIX  AKTOB, PErIAMEHTHPYIOLIUX
OpPraHU3aIMI0 XpaHEHHs, KOMIUJICKTOBAaHUS, ydyeTa U HCIOJIb30BaHMUA ayJHOBU3YaIbHBIX
JOKYMEHTOB B apXWMBax OpraHu3alMi pa3iu4yHbIX (OPM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX
OpPraHOB M OPraHOB MECTHOTO CaMOYIPAaBJICHMS, B MYHHIMIIAIBHBIX W TOCYIAapPCTBEHHBIX
apXxHBax.

HaBBIKAMHU 3KCIIEPTU3bI LIEHHOCTH, OMHCAHHUS U TOATOTOBKU OMHUCEH (POTOTOKYMEHTOB,
(OHONOKYMEHTOB,  KMHO()OHOAOKYMEHTOB,  aHauu3a  MyOJUKaMi  ayJIuOBHU3YyaJIbHBIX
JOKYMEHTOB Ha O(QHIMAIbHBIX CaiiTaXx rocylapcTBEHHBIX OPraHOB BJIACTH, TOKHOCTHBIX JIUII,
KOMMEpUYECKHUX U HEKOMMEPUYECKUX OpTaHU3alMi, yUpexIeHUI HayKu U KyJIbTYpBbI.

OO6mmas TpyJ0€MKOCTh OCBOCHHSI TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIX €IUHUIIBI.
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